
[image: image1.emf]                                    Common Ground Coffee and Cupcakes  Private Event  Reservation Agreement      Reservation Date     ____________   Event Hours :          ____________     Reservation Agreement Rules:       1.  T he  room is lim ited to 4 5  guests (by order of the Renton Fire Marshal)  but  there is seating for 35 .   2.  A minimum of 20 people are required for a private event .   3.  The charge is $10 per adult and $5.00 per child under 6.  Adults are provided  a choice of 2 regular cupcakes  and any grande sized drinks.    Children are  provided 2 mini cupcakes (or one large one) and two small drinks.        4 .  The  Room rental  charge  $ 5 0 for 2 hours   5. Outside food is allowed but there will be a $1 charge per person for outside  food.  If food is br ought in, the host is to provide own disposable utensils and  plates. (Common Ground does not accept health responsibility for outside  food)   6.  Decorations are allowed but cannot be put up before 7pm.   7.   The event is to be  prepaid  with  an approved credit  card.   8.  If the room is used beyond the agreed upon time, there will be a 20% labor  surcharge  to pay for  extra labor .    9.  Common Ground is not responsible for guest’s personal items.     10. A barista gratuity is appreciated  (but not required) .        Agreed t o by Host Signature  _______________________________     Date __________________     
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Common Ground Coffee and Cupcakes Private Event Reservation Agreement 

Reservation Date    ____________

Event Hours:          ____________

Reservation Agreement Rules: 



1. The room is limited to 45 guests (by order of the Renton Fire Marshal) but there is seating for 35.
2. A minimum of 20 people are required for a private event.


3. The charge is $10 per adult and $5.00 per child under 6.  Adults are provided a choice of 2 regular cupcakes and any grande sized drinks.  Children are provided 2 mini cupcakes (or one large one) and two small drinks.    

4. The Room rental charge $50 for 2 hours
5. Outside food is allowed but there will be a $1 charge per person for outside food.  If food is brought in, the host is to provide own disposable utensils and plates. (Common Ground does not accept health responsibility for outside food)


6.  Decorations are allowed but cannot be put up before 7pm.


7.  The event is to be prepaid with an approved credit card.


8.  If the room is used beyond the agreed upon time, there will be a 20% labor surcharge to pay for extra labor. 
9.  Common Ground is not responsible for guest’s personal items.  


10. A barista gratuity is appreciated (but not required). 


Agreed to by Host Signature _______________________________


Date __________________   
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